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2TOXOI
1. Nwc¢ aAAA{OUE TO OVOUO XPNOTN TNG
epappoyng.

2. Mwc aAAalou e TOV TPOETUAEYUEVO DAKEAO
yLOL TO AVOLYHQ KOL TNV aroBnkevon apxeilwv.

3. Mwc prmopovupe vor aAAAEOU UE KATIOLEC ATTO
TLC LOLOTNTEC TOVU gyypadou.
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AAAayn Xpnotn g Epappoyng
Kavoupe KAk otnv kapteAa File.
ErttAéyou e tnv emtdoyn Options.
Eudaviletairto napabupo Word Options.

KapteAda General.

2to tunpa Personalize your copy of
Microsoft Office, oto mAaiocto User name
TANKTPOAOYOULE TO OVOUA XPOTN.

. OK
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Proofing User Interface options
Save Show Mini Toolbar on selection
Enable Live Preview
Language
Lolor scheme:  Siiver
s ScreenTip style: | Show feature descriptions in ScreenTips
Customize Ribbon

Personalize your copy of Microsoft Office
Quick Access Toolbar _
s wsername: (cod
s —_
itals: |
Start up options
7] Open e-mait attachments in Full Screen Reading view

Trust Center

o) (omm.] |
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AAAayn tpoeTAeypREVOU GaKEAOL yLa TO
GVOLYHQ KOl TNV arodnkevon apxeiwv.

Kavou pe KAk otnv kapteAa File.
ErtAéyou e tnv ertthoyn Options.
Epudaviletaito mapdBbupo Word Options.
KAk otnv kapteAa Save.

MNna va aAAagou pe Tov npoem)\evuevo dakeAo

anoen KELONG KOl avolypatog apxeiwv touv Word,
ninyaivou pe oto mAaiolo Default file location kot
oAAQLOU UE TOV TIPOETUAEYEVO PAKEAOD ETIAEYOVTAC AAAO
pe tn BonBeLla tou kouumnov Browse.

6. OK
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Quick Access Toolbar
Add.dns
Trust Center

u Customize how documents are saved.

Save files in this format. | Word Document (*.docd =
[¥] save AutoRecover information every 10 I minutes
Keep the last autosaved version if | dose without saving
AutoRecover file location: | C\Users\cross\AppData\Roaming Microsoft\Word\ | Browse.. |
Defautt file location: | CAUsers\cross\Documents\ |

Offline editing options for document management server files

Save checked-out files to:
) The server drafts jocation on this computer
@ The Office Document Cache

Seryer drafts location: | C-\Users\cross\Documents\SharePoint Drafts\ | Browse... |

Preserve figelity when sharing this document: 8] M3chi.doox

] Embed tonts in the tile
[7] Embed only the gharacters used in the document (Dest for reducing file size)
[¥] Do pot embed common system fonts

L_ox || cance |
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* Etot o mpwtoc pakeAoc mou Va eupaviletol
otav naue va avoiéouvue (open) n va
armodnKeEUVOOUUE (save) kamola apyeia, eival
QUTOC TToU oploaue UE Tn dtadikaola mou

TIEPLYPAY AUE TIPONYOUUEVWC.
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AAAayn Wotitwy Eyypadou

1. Kavoupe KAk otnv kapteAa File.
2. EmuAéyoupue tnv ertthoyn Info.

3. 2to b€l pepog tou mapabupou, UopoUE
va SOUUE KoL VAL TPOTIOTIOLI) OOV E BACLKEC
LOLOTNTEC TOU gyypadoL OTWC TLTAO,
OUVTAKTN KATT.
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