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BApa 1: Zuvéeon oto Delos

https://delos365.grnet.qr/ l

365 =xewka -~ peoieq +  Odnyieq ~  FAQ EL EN & Zovdeon

Office 365

To Office 365 civat pia GuAoyr and dladiKTuaka epyalsia Kai uTNPedieg g Microsoft,

OXeJAoPEVA YIa TIAPAYWYIKOTNTA KOl YIO QTIOTEAECHATIKEG OUVEPYQTIES. ZaG TIAPEXEL TN
duvatdmTa va KAVETe TEPIooOTEPa ard oToudroTE Kal va ouvAEBEiTe pe GAOUG TOUG
OUVEPYATEG 0aC OE TIPAYUATIKO XpOvo akOpa Kal otav dev €ioTe otov B0 XWpo.
Emuméov 1tpoo@épel o Ohoug dwpedv amoBnkeutikd xwpo 100 Gigabyte oto
OneDrive.

Office 365 a6 10 EAYTE pe AHAOZ

H Ymodopr) Tautomoinong kat E&ouaioddmong (AAl) g Opoorovdiag AHAO tou
EAYTE erutpénel oe Sla@opeTikoig QOPEIG TG XWPag va ouvepyalovial oTnv EKXWpnan
SIKAIWPATWY TIPOoPaoNG yia eQuppoyEg peydAng aiag yia 6An v akadnuaikr kat
£pELVNTIKN KOVOTNTA, OTIWG gival 1o Office 365 g Microsoft.

B A
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https://delos365.grnet.gr/

Tt givau To Delos ko o€ tL pag XpnoLUeUEL

Antote)el Tnv emionun VAN mpooBaong otnv akadnuaikn unnpeocia Microsoft 365 mou
napExetal amno to EBviko Aiktuo Yrnodouwv TexvoAoyiog kat Epguvac.

Méow tng unnpeoiog, poltnteg, SLOACKOVTEG KAl TIPOOWTILKO EAANVIKWV aKOS NUAIKWY
KOLL EPEVVNTLKWY LOPUUATWV UTTOPOUV VO EVEPYOTIOLOUV KAl VA XPNOLLOTIOLOUV Ta
epyaleia tng Microsoft (Word, Excel, PowerPoint, Teams, OneDrive K.d.) M€ TOV
LOPUHATLKO TOUG AOYQPLOGHLO.

H npdoBaon yivetal pEow tng umodoung tavtomnoinong tng Opoomnovdia AHAOZ,
e€aodpalilovrac eviaia kot acpaln avOevikonoinon.



Entdoyn @opéa (Maveniotuio MNeAomovvioou)

' 4

GRNET AAI ETAoyr oikeiou popéa  @opelc  YTmpeoie¢  Tekpnpiwon  BoRBeia EMNVIKG  English

|@| DELOS OpoaoTrovdia EAYTE
Authentication & Authenzaton E YT1rodopr Tautotroinong Kal E€ouaioddtnong (AAl)

]

BpiokeaTe o€ auTnv Tn oeAiba emeid TpooTaBioaTe va TTPOCTIEAGTETE PIO UTITPECIT TTOU GUPKETEXE! TNV Op o AHAOZ Tou EAYTE. Mpokelpévou va TIpoXwproeTe, Ba Tpétel
va ETAEEETE Tov Olkelo @opéa gag aTd Tov TTapakaTw KaTdAoyo. MPpoaIpETIKE, PTTOPEITE Vi amToBNKEUTETE TNV € i OUTH, WOTE VO PNV EPWTNBEITE OF EMOPEVEG OUVBETEIC OUC.

MNavemoTApio MehoTrovviogou -

MavemoTima |

AvwTarn o Kawv Tegviov
ApioToTéAelo MNaveMaTApIO BeCoaAoviKng

TewTmovikd MavemoThpio ABnviy

AnpokpiTeio MavemaTipio Bpakng

oTpIe TG EAMGGOG




20véeon ue tov 1bpuuatiko Aoyaplacuo

[TANEIIZTHMIO
INEAOIIONNHZOY

UNIVERSITY « t* PELOPONNESE

°
& Username

& Password ®

Forgot your password?
My SSO Account




EUpeon Aoyaplaouou otn Microsof

EL EN & ANTONIA-MAPIA XAPTO®YAAKA ~

& AHAOZ 365 Ixeuka ~ YTnpeoieg ~ Odnyieg ~ FAQ

Odnyieg TEAIKWV
XPNOTWV:

https://delos365.qgrnet.

ar/quide/user

# | Kévrpo xpriotn | Mivakag epyaciag

Kévtpo xpnotn

KaAag opioate o1o kévipo xpratn tou AHAOZ 365. Mmopeite va £xete mpéoBaon oe |
OAeg g unnpeoieg tou Office 365 TOU €ioTe ETUAEEIUOL yIa VA XPNOIHOTIOICETE ATt
TOUG TTAPAKATW GUVSECHOUG.

i

Yminpeoieg Office 365

& MoAn Tou Office 365 OneDrive Pn@iakn amodrkevon MAnpo@opieg xprotn
MvwpioTe TIG T XPHOIHEG LTINPETIEG OTO r. E iTe 10 YNPIaKo JHa 6rou
‘J Office 365. HTIOPEITE VO aTIOBNKEVOETE Kl VO HOIPACTEITE & ANTQNIA-MAPIA
10 éyypaga oag. XAPTO®YAAKA

Outlook webmail r SharePoint sites a.hartofilaka@office365.uop.gr
@m MNepinynBeite oTo e-mail, ota nuEPOAdYIa, TI§ F:_‘.. ETOKeQTEiTe TI I0TOOEAISES TG OPASAG Kat

ETAQEC 0ag KABWG Kal 08 GANEG »w® QITOKTAOTE TIPOORACT) OTIC TTANPOPOPIE TG
TIANPOQOPIES. opadag.

& affiliate
£4 01.01. 9999

Schedule Lync meeting

&3 of pia ] 1on Kat

KAAEQTE CUPHETEXOVTEC,.

# PuBpiceig Aoyapiacpol

& Multi-factor authentication

© 2016 - 2026. GRNET S.A. Me v em@QUAGEN KABE VOUIHOU SIKAIOPATOG.
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https://delos365.grnet.gr/guide/user

Biua 2: Download teams

https://teams.microsoft.com

O Ynapyouv duo emAoyEC: n pocfaon HEow browser Kalt n
npoofBaon péow desktop app.

O EmAgyoupue va kavoupe download to desktop app mou bivel
oAU Tteplocotepec duvatotnteg (break-out sessions).

O KatePfaloupe tnv €kdoon ywa Windows 1 Mac.

O Kavoupe sykatdotaon Kol cUVOEDH LLE TOV LOPUUATIKO HOG
AoyapLooLO.



Bina 2: Download teams

o
o

~

.

Q. Search (Ctrl+E)

Chat - O

Unread | Channels || Chats ~
— Copilot
@ cop
Calendar @ Mentions

@‘; Followed threads

[] saved
@ i
OneD ~ Favorites
@ Q Tonia Chartofylaka (You)
coRe ~ Chats

Georgia Theologi
Giorgos Souflas

Simeon Gavalas

9
29

Alexandra Tsovili
Néo e-learning Kavoviott...

4 Digimaaix Interactive Acti...

Teams and channels

: @ o

GT G DIGIMAGIX EE Sign out
o O
Tonia Chartofylaka
tonia.chartofylaka@digimagixgr
View account C
Georgia Th
v @ Available >
@ Set work location >
@ Set status message >
@ PeopleCert Network
CHARTOFYLAKA ANTONIA
chartofylaka.antonia@ac.eap.gr
Georgia Th
Okemm,
. &  Add another account
coplo §

Type a message

v O e+ B

Sign in to Microsoft Teams

= Microsoft
Sign in

a.hartofilaka@office365.uop.gr

No account? Create one!

©2026 Microsoft  Privacy statement




Bina 2: Download teams

> Q  Search (Ctri+E) R ay - 0 x

Teams -+ 8§ Join or create team

Activity
TMANEMIETHMIO O]
TMEAOMONNHEOY Chat
UNIVERSITY £~ PELOPONNLSE ~ Classes
ans
L

Team:
Usernarr @ e e-learning
[ ] Ll
@ Password ® Calendar &2
Forgot your password? & v Teams

My SSO Account

;
Login o

Bpupankog mapoxog Tautémrag Shibboleth

EE amootdoswg
EM empéppwon MAMNEA

Ymobopn Toautomoineng kar EEouaiodarmong Xpnotwv




Bipa 3: Anuiovpyio opadag

University of the P... A)% - (m] x

=

ik < o Q  Search (Ctri+E)

85 Join or create team

Activity

chat l ~ Classes
r

w

Teams

@ el e-learning
sssignmenss

98 Join or create team

D aeq
Calendar

& v Teams o -0

= 28 Create team
&rEin EE omooTdosw o

E ﬂ empodppuan MNAMNEA
&o Join team
8]




Anpoupyia opadag

< Create team
From template

. From another team

From group

What's a team?
See your organization's guidelines

2 Search (Ctrl+E)

Create a team from a template

&> University of the P.. ny o X

Skip the setup and use a template to get your team engaged quickly.

=

Class

Discussions, group projects, assignments

School administration and development

uf
[ I -

Professional Learning...

Educator working group

i
Other

Clubs, study groups, after school
activities

12



Bipa 3: Anuiovpyio opadag

Add members to Opada didaokovtwv/ovowv MANTIEA

Start typing a name, distribution list, or security group to add to your team. You can also
add people outside your organization as guests by typing their email addresses. People
outside your org will get an email letting them know they've been added. Learn about
adding guests

tasosangel@hotmail.com R

e Add tasosangel @hotmail.com asla guest? I

Skip Add

13



Bipa 3: Anuiovpyio opadag

< All teams - General Posts Shared Pic Notebook (3]

Opaba Sibaokévrwv/oveuw MANMEA -

= Main Channels
General

Try @mentioning the teaw



Bipa 4: Anuiovpyia cuvavinong

Calendar

%

Calls

[72]

‘OneDrive

Calendar

~  March 2026 T~

S M T W T F 5§
g8 9 10 11 12 13 14
15 16 17 18 19 20 21
22 23 24 25 26 27 28
29 30 3 1 2 3 4
5 & 7 8 9 10 11

~ My calendars

Q Search (Ctrl+E)
13| @ Today < »  2-6March, 2026 ~

2 3 4
Mon ° Tue Wed

10

Me OITTAO KAIK TTAVW

° Calendar

Show all

OTO QVTIOTOIXO

medio...

Q
a

Thu

University of the P... M%

# Join with an ID

Fri

- m}

& New

X

v




Bipa 4: Anuiovpyia cuvavinong

...8a avoigel 10
TTapdBupo yia Tn
véa guvavTnon.

New event

ﬁE\.’en‘t BBy~ . v @~

Add title

Invite required attendees

L]
& v

Occurs every Monday from 20:00 to 21:00 effective Mon
2/3/2026 until Mon 24/8/2026

&3 Scheduler

Add a room or location

(O

@ Teams meeting

- & @ 2 2 B %

E Add an agenda

< University of the P...

< ] » Mon, 2 Mar, 2026 ~




Bipa 4: Anuiovpyia cuvavinong

AuvatoTnTa yia dnuioupyia
o emavaAapBavouevwy
OUVAVTHOEWV

Activity New event

Chat 8 Event Busy~ . O+ @~

Add title !
Assignments. Invite required attendees 8; v

& Occurs every Monday from 20:00 to 21:00 effective Mon & Scheduler
Calendar 2/3/2026 until Mon 24/8/2026
e Add a room or location @ v
& )
I @ Teams meeting
apps

- & @ & 2 B %

E Add an agenda

< ] » Mon, 2 Mar, 2026 ~




Bipa 4: Anuiovpyia cuvavinong

TnAs-guvavTrcslg péow teams - Event instance [ X
W+ ~~ 0O & Busy- @~ O o) (9 Join (=) Chat
@ VYou're editing one event in the series. | Editseries | Edit this and all following events ¢ B > Mon, 2 Mar, 2026 ~ 2
e | TnAs-cuvavtrosic péow teams l
&2 Invite required attendees & v 16
(O Mon 2/3/2026 20:00 - 21:00 [Z] Show all instances &7 Scheduler 17
® Add a room or location @ v
18
[ @ Teams meeting {51 Options
19
& 20
Microsoft Teams meeting 21
Join: l
https://teams.microsoft.com/meet/34146444439879? 22
R=uNQvYgwAO05xRwPa5Eb
Meeting ID: 341 464 444 398 79 23
Passcode: qQ7Y3mY9




Bipa 4: Anuiovpyia cuvavinong

Meeting options

| [£] Meeting access
& Roles

) Production tools

() Participation

@ Copilot and other Al

[2] Meeting access

Who can bypass the lobby?

Even if Everyone is selected, your erg policy may require certain participants wait in the lobby
until a member of your org or a trusted org joins. This could include people joining without
account, people from untrusted orgs, and people dialing in. I

Everyone N4
People dialing in can bypass the lobby o
Wheo can admit from the lobby

~

Organizers, co-organizers, and presenters

Show meeting info on join screen
Display details about the meeting like title and start time, number of others joined, and presence
of the organizer.

Users allowed to by pass the lobby 4

Announce when people dialing in join or leave ()
v

Apply

19



Bipa 4: Anuiovpyia cuvavinong

Meeting options

[B] Meeting access
&, Roles

| ) Production tools
(3 Participation

@ Copilot and other Al

Search for participants “

Who can present l

Everyone ~

Enable language interpretation @
Add interpreters who can interpret one language into another in real-time. To assign
interpreters, send the meeting invite then refresh this page and choose them.

) Production tools

Enable Green room 9]
Lets organizers and presenters check their audio, video, and content sharing before
attendees are admitted. To use this feature, make someone a presenter and turn it on
before the meeting starts.

(0 Participation

Apply

20



Bipa 4: Anuiovpyia cuvavinong

TnAs-ouvovTioslg péow teams - Event instance [} X
W~ ~~ 0| @8usy~ M~ . - 1 Join [NGNFY
. You're editing one event in the series. | Edit series Edit this and all following events < @ » Mon, 2 Mar, 2026 ~ 2
$Z | Tnhe-ouvavtrioelc péow teams .
&2 Invite required attendees & -
7
@ Mon 2/3/2026 20:00 - 21:00 E Show all instances E Scheduler
8
®  Add aroom or location (O
9
™ @ Teams meeting £83 Options
10
5]

Microsoft Teams meeting

Join: https://teams.microsoft.com/meet/341464444398797
p=uNQvYgwAOSxRwPaSED

Meeting ID: 341 464 444 398 79

Passcode: qQ7Y3mY9

Need help? | System reference

For organizers: Meeting_options




Bipa 4: Anuiovpyia cuvavinong

ANTONIA-MAPI...

officed.. "9

TnAe-ouvavTioelg péow teams
7 Monday, Mar 2 - 20:00 - 21:00 GMT+2

@ Computer audio

& Headset Microphone (Corsair VOID ELTES... ~ (@D

& o) Headset Earphone (Corsair VOID ELITE Surround USB... -

Phone audic

() Room audio
- @ Background filter (O Don't use audio l
ot

22



Bipa 5: AtaBeoipa epyaAeia Katd tnv tnAE-cuvavnon

-- University of the Peloponnese  AX — o X

@ Tnde-ovvavmioec piow teams

O oo o & & @ B8 @ @ [ U + | -~
Chat People Raise React View Controls Notes Rooms Apps More Camera Mic Share Leave
Notes e
Pgenda

O Topic. @name, time allotted

Meeting notes

+ Add meeting notes

Follow-up tasks

-+ Add task

AX

Waiting for others to join...




&) .' . QJ U ' | -~
Break-out rooms s e Moe | Gmen e s

Leave

Create breakout rooms .

@ Tle-owvovmio:

. University of the Peloponnese  AX - o X Choose the number of rooms you want to create.
~
O oot m & 6 O B G G & [ I -~ 2 o
ot People  Rase  React  View  Cortols N fooms  floos  more Camera Mic Share Leave
Notes X

Assign participants
Pgenda

O Topic, @name, time allotted

@  Automatically assign 0 people to each room

Meeting notes

+ Add meeting notes

(O Manually assign people to reoms

Follow-up tasks

+ Add task ()  Let people choose their rcoms

AX

Waiting for others to join...

Create rooms




More options & Controls

@18 &2 @ -

N y \’J y -~ Controls | Motes Rooms Apps Mare
Meore Camera Mic Share Leave

Lock meeting
(® Record and transcribe > X
@ Meeting info | Enable lobby

h (@ Timer

22 Video effects and settings Allow all participants to: Bne. ti
Ly Audio settings Share Screen e
At Language and speech > Chat o
8% Settings >

Unmute themselves W

ptes
i vk
@ Help Turn on their cameras ing not
AAA mmemm e Fmr thisr mmmmSie

View more opticns




View mode

Together mode
Choose a scene

Search scenes Q
+ Create your own scene

50




Thankyou o



